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1. O0mue oo KeHus!
1.1. Komekc OSTMKM M Ciy)XKeOHOrO IOBeleHHs pPabOTHMKOB MYHHUIHIIATIBHOIO OIOIKETHOTO

yYpEeXIEHHs JOTOMHUTENbHOrO obpasoBanus «LleHTp BHEIIKONBbHOH paGoTel» Jlammesckoro
MyHHULHUTIATEHOTO paiiona Pecrry6nuku Tarapcran
(MBY JTIO «1IBP») pa3paboTaH B COOTBETCTBHH C TIOJIOXKEHUAMH METOIMYECKUX PEKOMEHIALUH 110
pa3paboTKe M TNPUHATHIO OPTaHH3ALMSIMHE Mep MO MPEeAYNPEkKACHHIO U IHPOTHBOIEHCTBHIO
KOPPYIILHH, YTBEPKIEHHBIX MUHHCTEPCTBOM TpyJa M colMaibHoM 3aumrel PO 08 HosOps 2013 r.
1.2. Hacrosumuit Kozeke yeTaHapmuBaeT o01ue IpaBuiia ¥ CTaHIapThl IoBeieHns paboTHukoB MBY
JIO «LIBP», 3aTparuBaroluX 3THKY AEJOBBIX OTHOLICHMI ¥ HAIpPAaBIECHHBIX HAa (HOPMHUPOBAHHE
3THYHOTO, JOOPOCOBECTHOTO MOBeAeHus paboTHHKOB H MBY JIO «1IBP» B nienom.
1.3. Hacrosiumit Komekc npu3Bad HOBBICHTH 3G GEKTHBHOCTS BBINONHEHUs pabotHukamu MBY J10
«[1BP» cBOMX IOJDKHOCTHBIX 00S3aHHOCTEH, a TaKXKe:
- CIyXHT OCHOBOM (POPMHPOBAHUS MODKHOM MOpau, NpodecCHOHANIBHOM YeCTH M CIIy>XeOHOTO
9THKeTa paOOTHUKOB;
- OpHeHTHpYeT pabOTHHKOB B CHTYallMsX KOH(IMKTa HHTEPECOB U STUYECKOH HEOMPE/ICICHHOCTH
WJIM MHBIX 00CTOSATEILCTB HPAaBCTBEHHOTO BBIOOPA;
- cmocobeTByeT BBIPaGOTKE IMOTPEOHOCTH COOMIONEHHS MPO(YECCHOHANBHO JTUYECKHX HOPM
MTOBEJICHUS;
- BBICTYNaeT KaK HMHCTUTYT OOIIECTBEHHOTO CO3HAHHS H HPABCTBEHHOCTH DabOTHHKOB, HX
CaMOKOHTPOJIS.
1.4. Jleiictre HacTosmero Kojekca pacnpocTpaHseTcs Ha BCEX JIHII, SIBISIOUMXCS PaboTHUKAMH
MBY J1O «1{BP» 1 HaXoAsmUXcs ¢ HEl B TPYIOBBIX OTHOLICHHSX, BHE 3aBUCHMOCTH OT 3aHUMAeMOH
JOJDKHOCTH ¥ BBITOJTHSIEMBIX (DYHKITHH.
1.5. 3uanue u cobmonenue pabotaukamu MBY JIO «IIBP» momoxenuit Hactosiuero Kozxekca
SABIISETCS OJHAM M3 KPUTEPHEB OlIEHKH KAa4ecTBa UX IPOGECCHOHALHOM NEATENBHOCTA ¥ TPYAOBOH
JUCLMTIIHHBL.
1.6. Cozmeprxanue nosoxeHuii Hactosuero Koziexca 10BOIMTCS 10 CBEASHNAS BCeX paOOTHHKOB MBY
1O «11BP».

2. OfuMe NPHHIMILI M PaBUIIa noBeaeHus paboruukos MBY 10 «IIBP»
2.1. Bee paGotauxku MBY JIO «LIBP» 06s3aHBI clen0BaTh CIEIyIOIMM OOIIMM NPUHLMIAM H
IIpaBUJIaM MOBEJICHUS:
- cOOMIOIEHHE BBICOKHX TUYECKUX CTaHIapTOB IOBEICHUS;
- NI0jyIEPI)KAHUE BBICOKMX CTAHAAPTOB MPO(ECCHOHAIBHON NESTeIBHOCTH;
- CJIeZIOBAHME JIYYIIUM TIPAKTHKAM KOPIIOPaTUBHOIO YIIPABJICHHUS;
- CO3/IaHHME | MOJIEPIKaHUE aTMOC(EPHI JOBEPHUS ¥ B3aMMHOI'0 YBXKCHHUS;
- cJleloBaHKe TPUHIIAITY JOOPOCOBECTHON KOHKYPEHIIUH;
- CJIeIOBaHKE MPUHLUITY COLIHAIBHOM OTBETCTBEHHOCTH;



- cOOMI0/IeHNE 3aKOHHOCTHU U TIPUHSTHIX Ha ce0s1 JOTOBOPHBIX 00SI3aTEIIbCTB;

- COOJTIO/ICHNE MMPUHITUTIOB 0OBEKTUBHOCTU M YECTHOCTH MPHU MPUHSATHU KaIPOBBIX

peuieHui.

2.2. Pabotauku MBY JIO «I1BP» o0s3aHbr:

- cOOMOIaTh IEHCTBYIONINE HOPMATUBHO-TIPABOBBIC akThl Poccuiickoit @eneparuu u PecryOnuku
TaTtapcran, HE JOMYCKAaTh HapyLIEHHWE 3aKOHOB M MHBIX HOPMATHUBHO-IPABOBBIX aKTOB MCXOMS U3
MOJINTUICCKOM, SKOHOMUYIECKOM 11e71ec000pa3HOCTH JTHO0 10 MHBIM MOTHBAM;

- OCYILIECTBJISITH CBOIO JCSATEIHHOCTD B IIpejieiaX MPeA0CTaBICHHBIX TOJTHOMOYHNI;

- UCTIOJTHATH JJOJKHOCTHBIE 00513aHHOCTH I00POCOBECTHO U HA BRICOKOM MPO(EeCCHOHATLHOM YPOBHE
B 1essix obecnevenus d¢dexkruBaoi padbotel MBY IO «11BP»;

- OCYIIECTBISITb CBOIO MNPO(ECCHOHATBHYIO NEATEIbHOCTh B TMIpeaesax MpeaMeTra MU Iesen
nestenbHOCTH MBY J1O «11BPy;

- MPU HUCHOJHEHHHM JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh MPEANOYTCHHUS KaKHUM-JIH00
poheCcCHOHANTBHBIM UJIH COITUATBHBIM TPYIIIIaM U OpraHu3aIusM, ObITh HE3aBUCUMBIMU OT BIUSHUS
OT/AENBHBIX TPaXKJIaH, TPO(PECCHOHAIBHBIX WIN COIMAIBHBIX TPYIIT U OPTaHU3AINNT;

- WCKJIIOYaTh JCHCTBUSA, CBS3aHHbIE C BIIUSHUEM KaKUX-JIUOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M HHBIX HHTEPECOB, MPEMSITCTBYIOIIMX JOOPOCOBECTHOMY HCIOJHEHUIO HUMHU
JIOJKHOCTHBIX 00S3aHHOCTEH;

- coOmoaaTh CIIyXeOHYyI0, MPo(dhecCHOHATBHYIO 3THKY U MPaBHJIA JIETIOBOTO TIOBEICHHS;

- MIPOSIBJIAITH KOPPEKTHOCTh 1 BHUMAHUE 110 OTHOIIEHUIO K POAUTENSIM U BocnuTaHHukam MBY J1O
«1BP»;

- BO3JICPKUBATHCS OT TIOBEACHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
WCTIOJTHEHUU PaOOTHUKAMU JODKHOCTHBIX OOS3aHHOCTEH, a Takke wu30eraTth KOHQIMKTHBIX
CUTYaIINH, CIIOCOOHBIX HAaHECTH ymiepd ux pemyranuu win aBroputety MbY JIO «L{BP»;

- IpUHUMAaTh MPEAYCMOTPEHHBIE 3aKOHOMATelbcTBOM Poccuiickoit denepanim 1 BHYTPEHHUMH
nokymeHtamu MBY J1O «1BP» Mepsl k HEAOMYIIIEeHNIO BO3HUKHOBEHHSI KOH(DINKTa HHTEPECOB U
YpEeryaupoBaHUIO BOSHUKILIETO KOH(MINKTa HHTEPECOB;

- BO3JCPKUBATHCS OT IyOJUYHBIX BBICKA3bIBAaHUMU, CYKJACHHH M OIEHOK nesrenbHocTH MBY JIO
«UBP», ecnu 370 HE BXOJUT B IOJDKHOCTHBIE 00SI3aHHOCTH PaOOTHUKOB;

-MIOCTOSIHHO CTPEMHUThCA K OOECIEeYeHHIO Kak MOXHO Ooiiee 3(PPEeKTUBHOTO pacHoOpsHKCHUS
pecypcamu, HaxXOIIIMMHUCS B cpepe NX OTBETCTBEHHOCTH.

2.3. PaboTHuKH 00s13aHBI IPUHUMATh COOTBETCTBYIOIIME MEPHI MO0 00eCIeYeHHI0 Oe30MacHOCTH U
KOH(UIEHIIMATBHOCTH WH(GOPMAIIUH, 32 HECAHKIIMOHUPOBAHHOE pasrilallieHHe KOTOPO OHH HECYyT
OTBETCTBEHHOCTh WJIM KOTOpas CTajla M3BECTHA MM B CBS3UM C MCIOJHEHHUEM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. Ilpomsmwxkenue padotHukoB MBY JIO «UUBP» Ha BbIIIeCTOSIIYIO JOKHOCTH JIOJIKHO
OCYILIECTBISATHCS TOJIBKO UCXO/IS U3 JIEIOBBIX Ka4eCTB pAOOTHUKOB.

2.5. PaboTHHKH, 3aHUMaIOIINE pyKOBosmue AobkHOCTH B MBY J10 «LIBP», 06s3aHsbI:

a) MPUHUMATh MEPBI M0 MPEAOTBPAILICHUIO U YPETYIUPOBAHUIO KOH(PINKTa HHTEPECOB;

0) IpUHUMATH MEPBI IO TIPEYNPEXKISHUIO KOPPYIIIUH;

B) CBOMM JIMYHBIM TOBEJICHHEM TIOJIaBaTh MPUMEP UYECTHOCTH, OECHPHUCTPACTHOCTU H
CIPaBEeNIMBOCTH;

r) cnocoOcTBOBaTh (POPMHUPOBAHHIO ONATONPHUATHOTO MOPATHHO-TICUXOJIOTHYECKOTO KIMMara B
KOJIJIEKTHUBE;

1) B OTHOIIICHUSAX C MOJYMHEHHBIMH MPOSBISATH BHICOKYIO TPeOOBATEIHHOCTh, MPUHIIUITHAILHOCTD,
HO OJHOBPEMEHHO HE JOIMYyCKaThb BBICOKOMEpUS, MpPEeHeOpPEKUTENLHOTO TOHA, TPyOOCTH,
HEKOPPEKTHBIX U OCKOPOUTETHHBIX 3aMeYaHNl, HEOOOCHOBAHHBIX MPETEH3UI U OOBUHEHUII;



€) YCTaHaBIUBATh CIPABEIUIMBYIO, PAaBHOMEPHYIO CIIY)KEOHYIO HAarpy3Ky MOJAYMHEHHBIX, HE
JOIYCKaTh TUCKPUMUHAIIMH MTyTeM MPEJOCTaBICHHUS OTACIbHBIM PA0OTHIUKAM HE3aCIy>KEHHBIX OJar
U NIPUBUIICTUI.

2.7. Buemnuit Buj pabotHukoB MBY JIO «UUBP» npu wucnoiHeHMHM UMM JOJHKHOCTHBIX
00s13aHHOCTEH JOJDKEH COOTBETCTBOBATH OOLICTIPUHATOMY JEOBOMY CTHIIO, KOTOPBIH OTIMYAIOT
0o(pHIHUATBHOCTD, CIEPKAHHOCTD, TPAAULIUOHHOCTD, AKKYPaTHOCTb.

3. PekomeHniaTe/ibHbIe 3THYECKHE IPABUJIA OBeIeHUs1 PA0OTHUKOB
3.1. HWcnonusas cBou TpynoBbie oO0si3aHHOCTH Bce pabdoTHuku MBY 1O «IBP» pomxHb
BO3J/IEPKUBATHCS OT:
a) I000T0 BU/Ia BEICKA3bIBAHUH M ICHCTBUI TMCKPUMHUHAIIMOHHOTO XapaKTepa 1Mo MpHU3HAKaM T10J1a,
BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, T'PAKIAHCTBA, COI[MATBHOTO, MMYIIECTBEHHOTO WU
CEMEHHOTO TOJIOKEHUSI, TOJIUTHUECKUX UITU PEIUTHO3HBIX MPEINOUTEHUH;
0) nrOObIX JIMYHBIX U (PMHAHCOBBIX CBA3€H, KOTOpbIE MOTYT OBITh PAacI€HEHbl KaK OKa3aHHe
MMOKPOBUTEIHCTBA KAaKUM ObI TO HU OBLIO JIUIAM B ILIEJIAX MPUOOPETEHUSI MU TIPaB, OCBOOOKICHUS
OT 00s3aHHOCTEH MM OTBETCTBCHHOCTH;
B) TIOCTYIIKOB, KOTOPBIE€ MOTJIM OBbI BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJHEHUN PabOTHUKAMHU
CITyK€OHBIX 00sI3aHHOCTEN;
r) rpyOOCTH, HELEH3YpHON peuH, TMpOsIBIEHUH NPEeHEOPEKUTEILHOTO TOHA, 3aHOCUHMBOCTH,
MIPEAB3SITHIX 3aMEUaHUN, TPEABSIBICHHS HEITPABOMEPHBIX M HE3aCTYKEHHBIX OOBUHECHHIA;
1) yrpo3, OCKOPOUTEIHHBIX BBIPAKEHUN WM PEIUIUK, NTEUCTBUHN, MPEMATCTBYIONINX HOPMATBHOMY
OOIIIEHHIO WJIA TTPOBOIMPYIONTUX MPOTHUBOIIPABHOE TIOBE/ICHHE;
€) MPUHSATHS THIIH, KYPEHUS BO BpEeMsI CITYKEOHBIX COBEIIaHN, Oece1, THOTO CITY)KEOHOTO 00IIeHNUS
¢ kimeHTaMu 1 koutparentaMu MBY J1O «1IBP».
3.2. PaGoTHUKM TpU3BaHbl CIIOCOOCTBOBATH CBOUM CIY)KEOHBIM MOBEIEHUEM YCTAaHOBJICHHIO B
KOJUIEKTHUBE JIeJIOBbIX B3aMMOOTHOIICHUI U KOHCTPYKTUBHOTO COTPYAHUUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTh
4.1. Hapymenuem Kopaekca mnpu3HAeTCS HEBBINOJIHEHUE WM HEHAJISKAIIee BBIMOJTHECHUE
pabOTHUKOM YCTaHOBJIEHHBIX KOJEKCOM MpPUHIMIIOB, HOPM W TIpaBWJI TOBEICHUS, a TaKKe
COBEPILICHHE MPOCTYIIKA, Mopoyaniero yects padotnuka uiu MbY JIO «L[BPy.
4.2. Coomonenue padotaukamu MBY 1O «1IBP» nonoskenuit Hacrosimero Komekca yauteiBaercs
npu GOPMHUPOBAHUHU KaJPOBOTO pe3epBa JUIs BHIIBM)KCHHS Ha BBIIICCTOSIINE JOJHDKHOCTH, a TAKKE
MIPU HAJIOXKEHUHU JUCITUTIIMHAPHBIX B3bICKAHUM.



